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Sistem Sumber Manusia - Time Management 'l:

INTRODUCTION

This user guide acts as a reference for Time Administrator (back-end user) and
front-end user to manage Time Management. All Company and Individual names

used in this user guide have been created for guidance on using SSM.

Where possible; user guide developers have attempted to avoid using actual

Companies and Individuals; any similarities are coincidental.

Changes and updates to the system may lead to updates to the user guide from time

to time.

Should you have any questions or require additional assistance with the user guide

materials, please contact the SSM Help Desk.

GLOSSARY

The following acronyms will be used frequently:

SSM Sistem Sumber Manusia
SAP GUI SAP Graphical User Interface/Back End
FIORI Front End/Web Portal
ESS Employee Self Service
MSS Manager Self Service
Safari Safari Web Browser
Chrome Google Chrome
FURTHER ASSISTANCE

Should you have any questions or require additional assistance with the user guide
materials, please contact SSM Help Desk at +673 238 2227 or e-mail at

ssm.helpdesk@dynamiktechnologies.com.bn.
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Process Overview

Enable GPS Location/Precise Location

Stat

Goto Settings

| Zearch and Click

| Click on Location

Enable Camera

Stat

YES—

Turn On Location

on Privacy Sarvices Services
NO
Y
Turn Off Location
) End
Sevices
G0 1o Settings p) Searcnandcick P Click on Camera i Enole Camerafor YES— Turn on Camera
c on Privacy = ¥ Chrome
NO
Y
Turn off Camera End
Clear Cache and Allow Pop Out for Chrome
. Select the following:
Navigate To& . . iy .
i (lick on the More ) i Click on Clexr Browsing History, Click on Clezr
?
iEn lf:eﬂszgr:fg; — icon = el = Browsing Data Cookies, Cached Images ek’ i Browsing Data
and Files
NO
A
Click on Cancel End
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Process Overview

Clear Cache and Allow Pop Out for Safari

Goto sttngs

.| Searchand click

on Safari

h J

Click on Clear
History and
Website Data
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Employee

Enable GPS Location

Q. Settings] @® Cancel

I' Settings

1. Navigate to and click on Settings.

09:40 7 il &

Settings

Apple ID, iCloud, Media & Purchases

Apple ID Suggestions Q

Airplane Mode

Wi-Fi Off
B Bluetooth Off
{8 Mobile Data off

Personal Hotspot Off

Notifications
Sounds & Haptics

Do Not Disturb

QEee

Screen Time

General

Control Centre

80&

VY Display QRGeS —

Note: Settings will be displayed as shown above.
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Settings

General

Control Centre

Display & Brightness
Home Screen
Accessibility
Wallpaper

Siri & Search

Face ID & Passcode
Emergency SOS
Exposure Notifications

Privacy

CD«0600P@BARE

App Store

Wallet & Apple Pay

Passwords

Mail

DD 06

2 (a) Scroll down Settings and click on Privacy.

09:417 all @2

Q. Privacy Qi Cancel

Reset Location & Privacy

General = Reset

m Privacy

2 (b) Alternatively, users could search for Privacy in the search bar.

Note: List of Privacy Settings will be displayed.
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09:41v all %3

< Settings Privacy

Location Services On

Tracking

Contacts

Calendars
Reminders
& Photos
Bluetooth
Local Network
Microphone

Il Speech Recognition
=

Camera

3. Click on Location Services.

09:417 al %3

< Privacy Location Services

Location Services 0

Location Alerts

Location Services uses GPS, Bluetooth, and crowd-sourced
Wi-Fi hotspot and mobile phone mast locations to determine
your approximate location. About Location Services &
Privacy...

Location Services settings also apply to your Apple Watch.

Share My Location

This iPhone is being used for location sharing.

4. Turn on Location Services.

Outcome: GPS Location enabled.
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Employee

Enable Camera

Q. Settings] @® Cancel

I' Settings

1. Navigate to and click on Settings.

09:407 wil %)

Settings

Apple ID, iCloud, Media & Purchases

Apple ID Suggestions Q

Airplane Mode

Wi-Fi Off
B Bluetooth Off
{8 Mobile Data off

Personal Hotspot Off

Notifications
Sounds & Haptics
Do Not Disturb

Screen Time

QEee

General

Control Centre

80&

VY Display QRGeS —

Note: Settings will be displayed as shown above.
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Settings

General

Control Centre

Display & Brightness
Home Screen
Accessibility
Wallpaper

Siri & Search

Face ID & Passcode
Emergency SOS
Exposure Notifications

Privacy

CD«0600P@BARE

App Store

Wallet & Apple Pay

Passwords

Mail

DD 06

2 (a) Scroll down Settings and click on Privacy.

09:417 all @2

Q. Privacy | Cancel

Reset Location & Privacy

General = Reset

m Privacy

2 (b) Alternatively, users could search for Privacy in the search bar.

Note: List of Privacy Settings will be displayed.

SSM_UG_TM_Browser Settings_iOS_v0.1

10



R,

Sistem Sumber Manusia - Time Management ‘E’

09:41v al 2
< Settings Privacy
Location Services On

@ Tracking

=~ | Contacts
zi Calendars
Reminders
& Photos
B Bluetooth
®

5} Local Network
Microphone
‘ﬂw Speech Recognition

a Camera
L 4

Health

3. Click on Camera.

9:55 all 4G ==
< Privacy Camera
Photos and videos taken with the camera may contain other

information, such as where and when they were taken, and the
depth of field.

17—\
=

App Clips

BIBD Mobile

Bitmoji

BIZAPP

BruHealth

Chrome

FortiClientVPN

Google

00@oPEO0
olo OEOOO

Google Duo

4. Turn on Camera for Chrome.

Outcome: Camera for Chrome enabled.
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Clear Cache and allow Employee

Pop Out for Chrome

10:40 v oofl LTE (@
1

Q Chromd Cancel

‘. Chrome

1. Navigate to and click on Chrome.

10:43 v «all LTE (@)

Search or type URL g

£i o IO

Logon Faceb) c Reload
+ New Tab
e
‘ = :
36 New Incognito tab
Bookmarks Reading

% Bookmarks

Discover
i= Reading List
Ef] Better stories Lo Recent Tabs
You'll see more

Your activity her] €9 History
Account. You cal
Chrome at any ti + Downloads

£+ Settings

2. Click on the More icon
3. Click on History.

Note: Your History page will be displayed.
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Done
History
Q Search
L ’ yunt may have other form
t history.google.com
Clear Browsing Data... Edit

4. Click on Clear Browsing Data.

10:43 v ol LTE (o

Clear Browsing Data Done

Time range Last Hour

2 items (and more on synced devices)

® Browsing history I
& Cookies, Site Data

This will sign you out of most websites.
Cached Images and Files 7
Less than 1.5 MB

[

Saved Passwords
None

Auto-fill Data
None

ttir
Find
out more

Clear Browsing Data

5. Clear Browsing Data by selecting the following: Browsing History, Cookies, and Cached

Images and Files.
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SSM_UG_TM_Browser Settings_iOS_v0.1



Sistem Sumber Manusia - Time Management 'E’

Tumpen ™

Clear Browsing Data Done

Time range Last Hour

Browsing history o

2 items (and more on synced devices)

©

@& Cookies, Site Data 7
This will sign you out of most websites.
Cached Images and Files
lg Less than 1.5 MB e
o, Saved Passwords
None
++ Auto-fill Data
V4

None

You won't be signed out of your Google Account.

This clears synced data from all devices. Saved site settings
will not be deleted and may reflect your browsing habits. Find
out more

The items that you selected will be removec n|

Clear Browsing Data

Cancel

6. Click on Clear Browsing Data.

Outcome: Cache for Chrome is cleared.
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Clear Cache and Allow Employee

Pop Up for Safari

14:24 v

Q. Settings] ©® |Cancel

ll Settings

1. Navigate to and click on Settings.

09:40 7 il &

Settings

Apple ID, iCloud, Media & Purchases

Apple ID Suggestions 8

Airplane Mode

Wi-Fi off
B Bluetooth Off
@ Mobile Data Off

Personal Hotspot Off

Notifications
Sounds & Haptics

Do Not Disturb

QGe8

Screen Time

General
Control Centre

VAN Display QuBuighin eSS —

BEE

Note: Settings will be displayed as shown above.
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15:19 7 al T .

Settings

Mail

Contacts

o)

Calendar
Notes
Reminders
Voice Memos
Phone
Messages

FaceTime

Safari

News
Stocks
Translate
Maps
Compass
Measure

Shortcuts

Q@20 C0ES

Health

2. Scroll down Settings and click on Safari.

15:19 7 ol T @)
< Settings Safari

PRIVACY & SECURITY

Prevent Cross-Site Tracking

Block All Cookies

Fraudulent Website Warning o
Privacy Preserving Ad Measurement ()
Check for Apple Pay ()
Allow websites to check if Apple Pay is enabled and if you

have an Apple Card account
About Safari & Privacy...

Clear History and Website Data

3. Click on Clear History and Website Data.
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Clearing will remove history, cookies and other
browsing data.

History will be cleared from devices signed in to your
iCloud account.

Clear History and Data

Automatically Saxae.Qffliag

4. Click on Clear History and Data.

Outcome: Cache for Safari is cleared.
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